Orientation Leader

SUMMARY:

Serve as a representative of UNM staff while serving as an orientation leader for incoming and/or transferring UNM students and their families.

DUTIES AND RESPONSIBILITIES:

1. Attend all orientation leader trainings and staff meetings.

2. Act as a resource person to incoming students and their families by being able to share information about a variety of aspects regarding the UNM community.

3. Initiate and develop open communication with students, parents, and family members attending all orientation sessions.

4. Fulfill specific assignments designated during the orientation process (small group facilitation, campus tours, etc.)

5. Familiarize students with university procedures such as advisement and registration.

6. Perform other duties as deemed necessary for the implementation of the entire orientation process.

MINIMUM JOB REQUIREMENTS:


GPA 2.5.

Well-informed about UNM and its campus; knowing resources to draw additional support from.

KNOWLEDGE, SKILLS, AND ABILITIES:

· Be willing, able, and committed to participate in the entire orientation process.

· Be available for all components and sessions during the summer.

· Sense of responsibility and commitment.

· Comfortable addressing groups of students.

· Lead thoughtful discussions and activities regarding academic experience.

· Ability to lead and follow.

· Team building skills.

· Communication skills.

· Leadership skills.

· Organizational skills.

